’/((\\ l”
(\\’
UE/IBMHCKWA
MPOMECCUOHAILHLIA
KONNELX
MiunucreperBo obpazosanus u Hayku Yensdunckoit obnactu
['ocynapcrsennoe 61opkeTHoe npodeccHonaibHoe 00pazoBaTeIbHOE YUpEKCHHE

«Hensbuncknii npodeccHoHaNbHBINH KOJIENK
(I'BITOY «YenlIK»)

lserucrpauuouubm Ne 39

MMOJIO)KEHUE
OB YYEGHOM OT/EJIE B
I'BIIOY «UEJISIBUHCKHAI IPO®ECCHOHAJILHBII KOJLIE/K»

Yensibunck, 2024



1. O6ume nonoxenns

I.1 " Hacrosmee TITonokenue peraMenTHpyer  paboty  cTpyKTypHOro
nojpasnenetns Yuebuolii otnen u NEpCOHaNa CTPYKTYPHOIO MOjipasfieNieHus B
['BIIOY «YensGuuckuii PO ecCHOHATLHBIIN KOI/Te i) (nanee - Komnemx).

1.2 Hacrosmee TTonoxenue paspabotaHo B coOTBeTCTBHH ¢ TpeboBaHUsIMH
CIIELYIOUMX HOPMATHBHBIX I0KYMEHTOB:

-GenepanbupM 3akonoM 06 obpazoBanuu or 29.12.2012 Ne273-03  «O6
obpazosanuu B Poccuiickoi Denepattiny ¢ UIMEHEHHIMHU JOTIOJIHEHHUSIMH;

-(enepanbubIM 3aKoHOM OT 27.07.2006 Ne152-®3 «O NEePCOHANILHBIX JJAHHBIX)
C H3MCHCHHAMH M JIOMOJIHEHUSAMH;

- NpHkasoM Munnpocsewenus Pd or 24.08.2022 Ne762 «O6 yrBepinennn
[opsinka opraumszaimm u OCyIIeCTBICHHST 06pa3oBaTeNbHON AeATENBHOCTH 1O
obpasoBaTensHbIM lIpOrpamMmam cpeiHero npodheccHoHaIbHOro obpazoBanus»;

YueOHblil otnen sBusercs CTPYKTYPHEIM nosipasjenenueM Komtenxka, uepes
KOTOpoe ocyuiecTisercs TNPOCKTHPOBaHKE, OpraHM3alus, NMpPoBeLeHH e, KOHTpPOJIb,
AHAH3 M BIBNICHHE HECOOTBETCTBHUIT YueOHOT AestensHocty B Kosemxe.

YueOHblii otnen TVIAHHPYET M OpraHusyer y4eGHyio paboty Komnemxa B
COOTBETCTBUH C Y4yeOHBIMU IIAHAMH U TpOrpaMMamu, OCyLUECTBIISIET KOHTPOIIb ee
NPOBEACHHS, a TaKKe KOOPAHHUpYET paboty npyrux noxpaszenenuii u CIy k0
Konnemka B Bonpocax o6ecnevenmus yuebHoro mponecca. Yepes paboty yue6GHOro
OTACNa OCYLIECTBIAETCS PYKOBOACTBO M HEINIPEPBIBHOE  yNpaBlieHHe y4yeGHBIM
IIpoLecCoM.

Yuebnplii oTmen nposomut paboty 10 YTBEPXK/EHHOMY IePCIIEKTHBHOMY
many Komnemxa.

PykosozcTBo nestensroctsio YueGroro OTA€Na OCYIIECTBISET 3aMeCTHTEb
AMpEKTOpa 10  y4ebHOH paboTe, KOTOPBIf HETIOCPEACTBEHHO  IOAYHUHSETCS
mipekropy Komnemxka. 3amecturens AMPEKTOpa 1O y4eOHOl paboTe HazHayaercs u
0CBOOOX/IaeTCsl MpUKa3oM Aupektopa Komnemka. TpeGosanust K KBanupUKanuu
3AMECTHTENIS. [MpeKTopa 10 y4eGHOH paGoTe: BhicImee npodeccuoHanpHoe
o0pasoBaHHie 110 HaNpaBIEHUIM noaroToBku "I'ocynapcTBerHoe u MYHHUUOAIBHOE
ynpasnenue", "Menemkment”, "Ynpasienue NMEPCOHANOM" M cTax paGoThl Ha
TICAATOrMYecKNX HMIIM PYKOBOAALIMX HOJKHOCTSX He MeHee S JIeT, WJIN BbICLIEE
npodeccuoHansHoe  06pasoBanue W AOTIONHHUTENIBHOE  MpodeccHOHaNBHO
obpa3oBanue B obnactu FOCYNapCTBEHHOT0 M  MYHHIMIAIHLHOTO YIpaBlIeHHs,
MEHEJUKMEHTA 1 SKOHOMMKH U CTaX PabOThl HA MeArorHYecKHX MK PYKOBOISIIIHX
JIOJDKHOCTSIX HE MEeHee 5 JieT.

B cocraB yue6HOro orena BXOJIAT:

- 3aMECTHTENb AMPEKTOpa 110 yueGHOM paboTe;

- 3aBEAYIOIIHI y4eOHBIM OT/E/IOM;

- IUCTIETYEP PaCIIUCAHMS;

- apXUBapHUYc;

- CeKpeTaph y4eOHOM YacTy;

- 1abopaHT.



2. Hean, 3agaun n pynkuun yuebnoro oraena

OcHoBHOIH nenbio yueGHoro otnena spisercs JIAaHUPOBAaHUE, OpraHU3alMs H
MPOBEACHHE MOArOTOBKH BBICOKOKBATH(HIMPOBAHHBIX CHEUHATHCTOB HA OCHOBE
peamnzaunn ®I'OC CITIO, B cOOTBETCTBHM ¢ JMIEH3Hel Ha MpaBoO BeJACHUS
o0pasoBatenbHoii nesTeNBHOCTH B cipepe npodeccronabHoro o6pasosanms.

OcHoBHOIi 3anayeii sBnsiercs Opranusauus y4eOHOro mpoiecca Ha OCHOBE
COBPEMEHHBIX  NHIAKTHYECKHX  TpeGoBaHMii, cojelicTBHe paciiMpeHuio  H
MOBLILICHUIO KadecTBa 00pa3oBaTeNbHBIX YCIIyT M0 BeeM (opmam 0byuenwus.

Dynkuun yuebHoro otaena

[Tnannpoanue yye6noro npouecca:

- OPTAHM3alMs U B3aUMOJCHCTBHE BeeX noapasaenenuii Komtemka B pamkax
yueOHol nesiTenbHOCTH, obecreunBalolee eHHCTEO 1 HENpPEepPBIBHOCTh y4eOHOro
npoecca;

- TUIAHAPOBAHME TEKYIUEH H IepCIIeKTHBHOI AeSTeHOCTH yueGHOro oTIeNa ¢
YHUCTOM aKTyanbHBIX LeJIei, 3a/1a4 U HaNpaBJIeHHil;

- nsydenne v ananus GI'OC, ueneBbIX M mepeneKTHBHBIX NporpammM, IJIaHOB
YueOHOI paGOTHI ¢ LieNblo BHISBICHHS MOTEHIHATA H BO3MOXKHOCTEH HCIOJIb30BaHHS
ero B 00pa3oBaTesbHOI e TeIbHOCTH Komnempka;

- COCTAaB/ICHHE NPOEKTOB PabOYHMX Y4eGHBIX ILIAHOB, KaleHJaPHBIX rpaMKoB
y4ebHoOro nporecca;

- MIOITOTOBKA NPOEKTa TapH(PHUKALMK TIpeTIoaBaTeNei Ha roy;

- COCTABICHUE M CBOCBPEMEHHas KOPPEKTHPOBKA PAaCIMCAHHil 3aHATHIL,
PacIcanyii 5K3aMeHOB MPOMEKYTOUHOH ATTeCTAMHM B COOTBETCTBHH C y4eOHbIM
IUIAHOM M rpaQuKoM y4eGHOro mpouecca, B TOM YHCIe c HCII0JIb30BaHHEM
KOMIBIOTEPHBIX IIPOrPaMM U TEXHOJIOTHIA;

- IUTAHHPOBAHHeE U y4yeT y4eOHOl paGoThl IpenogaBaTebeckoro cocTaBa;

- pacyer 00bEeMOB y4eOHBIX YacoB M KOHTpOJIb 3a IUIAaHUPOBaHHEM Y4eOHOI
Harpy3KH NpernojaBaTeIbCKoro CocTaBa;

~aHAlN3 OTHETOB MpENojaBaTeNiell O BBIIOIHEHHH MMM y4eGHOI HarpyskH,
pe3syibrarax y4ebHoi paboThI;

- IUIAHHPOBAHHE HCIIONB30BAHMS AyJUTOPHOTO (oHHA /s IIPOBE/ICHHS
3aHATHH;

-ydacTHe B pa3pabOTKe HOPMATHBHBIX OpPraHH3aLMOHHbBIX JOKYMEHTOB
(TONI0KeHUH, MHCTPYKLMIA) JISl COBEPIIEHCTBOBAHMS o0pa3soBaTelbHOro nporecca;

- KOMIUICKTOBAaHHWE apXuBa JOKYMEHTaMH, O0Opa3sylolUMHUCH B npouecce
JESATEILBHOCTH KOJUTEKA;

- yuer, o0ecreyeHne COXpaHHOCTH, HCIIONb30BAHNE JOKYMEHTOB, XpaHAIIHXCS
B apXHBe;

- OCYIUCCTBICHHE KOHTPOJIS 32 (OPMUPOBAHHEM M ODOPMIEHHEM jel B
JIeJIONPOU3BOCTBE KOJIIE/KA.

Opranusauus u KOHTpOIIb Y4eGHOro npouecca:

- CBOCBPCMCHHAs 3aMEHAa OTCYTCTBYIOWIMX IIPEIIOfiaBaTeNeii, M3BelleHue
CTYACHTOB U TpETIo/iaBaTeiei 00 H3MEHEHHX 3BOHKOB, 3aHATHIA;

"YHACTHE B OpraHM3alik W NPOBEJCHMH COBELAHMH C MperoAaBaTelbCKIM
COCTaBOM W y4eOHO-BCIIOMOraTe bHbIM [EPCOHAIOM [0 TeKylHM
OpraHH3aLMOHHBIM BOIIPOCAM y4eGHOro mpolecca;

~NPOBC/ICHHE aTTECTALMH CTYJCHTOB, BOCCTAHOBJIEHHBIX, 3aUMCICHHBIX H3



ApYTUX 00pa3oBaTeNbHBIX OpraHH3aLmii;

- OpraHmsauus M KOHTpOJIb OOy4YeHHs CTYAEHTOB, IMepeBeleHHbIX Ha
MHAMBHAYATBHBIH 11aH 00yueHus;

- KOHTPOJIb KauyecTBa MpernojiaBaHus y4eOHBIX JMCLHMIUIMH, BBITOJHEHHS
TpeboBanuit GI'OC, yyeOHBIX MIAHOB H NMpOrpamMmMm, KajleHJapHbIX [J1aHOB U3y4YeHHs
YIIIM;

- KOHTPOJb BE/CHMs YCTAHOBJICHHOH y4eOHOH JOKyMeHTalmu (KypHAIOB,
CEMCCTPOBBIX ~ BEJIOMOCTEH, TPOTOKOJIOB  3K3aMEHOB, CBOJAHBIX  JMIUIOMHbIX
BEJIOMOCTEH H T.IL.);

= KOHTPOJIb MOArOTOBKH KYPCOBBIX paboT M MX 3alHThI CTYICHTAMM;

- Opranusauus paboTbl MO O3HAKOMJICHHIO CTY/€HTOB C MpaBHIaMH
BHYTPCHHErO  pacropsjika, NpaBUJIaMH OXpaHbl TPYy/Ja, HOPMAaTHBHO-TIPABOBBIMH
ZAOKYMEHTaMH, peryIupyroLMMH y4eOHBIH npolecc;

- KOHTPOJIb CODJIIOIEHUS HOPM OXPAHBI TPY/Ia BO BPeMsl YueGHBIX 3aHATHIA:

= MOHHTOPHHT Y/IOBJIETBOPEHHOCTH CTYJEHTOB U TperojaBareseil KadecTBOM
00pa3oBaTeILHOro nmponecca;

- KOHTPOJL 32 MOANECPXKAHUEM BHYTPEHHEro pacropsiaka H yueGHOi
AucuMILIMEEL B Kose/pke B mpolecce 3aHsTHiA;

- OPraHH3alUs 1 NPOBE/ICHHE MEPOIIPUSTHH 10 BOCIIUTATENILHOM paboTe cpeu
CTYACHTOB, HalpaBJI€HHOHW Ha NPOQUIAKTHKY aKaJeMHYEeCKOH 3a/0/5KeHHOCTH M
NPOIYCKOB y4eOHBIX 3aHSTHIL;

- pa3paboTka 61aHKOB ¥ ()OPM y4eTa U OTYETHOCTH, (bopmupoBanue 3akasza na
011aHOUHYIO IOKyMEHTALHIO 110 y4eGHOMY nporeccy;

- XpaHCHHE M II€pe/iada COOTBETCTBYIOIIMX JOKYMEHTOB B apxuB Komnemka;

- aHau3 3QGEKTUBHOCTH YUeOHOI NeSTeIBHOCTH B Komnemxe;

- aHaIN3 y4eOHOM paboThl B CTYA€HYECKHX IPYIIIAX;

- BHYTPEHHSISI CHCTEMA OLICHKH KauecTBa y4eOHOM paboThL;

- COBEPIICHCTBOBAHHE (POPM M MEXaHH3MOB KOHTPOJIS 33 XOJOM H KA4eCTBOM
TOArOTOBKH CIIELHAIUCTOB CPEIHEro NPO(ECCHOHAIBHOTO 06Pa30BaHMUS;

- pa3paboTKa M COCTaBIIeHHE pa3IHYHBIX HUHCTPYKTHBHBIX MaTepHaJIoB,
HAIpaBJICHHBIX HA COBEPLICHCTBOBAHME Y4eGHOro mporecca;

- BCJICHHE JNOKYMEHTAlMH M IOArOTOBKA OTYETHBIX AaHHBIX Kommemka mo
y4eOHBIM BOMpocaMm;

- BeACHHE JOKYMEHTALMH U (POPMHPOBAHHE MOKA3aTeNell KayecTBeHHOH
abCoMIOTHOH yCIIeBaeMOCTH CTY/IGHTOB 10 HTOraM CeccHuii;

- KOHTPOJIb 32 CBOCBPEMECHHBIM BBINIOJIHEHHEM TEKYIIMX H MepCHEKTHBHBIX
TNIPOrpamm, IIaHOB y4eOHOH paboTsl;

- KOHTpOJIb 32  CBOCBPEMEHHBIM  COCTABICHHEM, yTBEpXKICHHEM W
TIpENOCTABICHUEM OTYETHOH IOKyMeHTaliu tupektopy Komnemka, u BBILLIECTOSIIHE
OpraHu3alHH.

233  Opranmsauust  paGoThl W KOHTPOJIA MO  CTyAeHYeCcKoMy
ACIOTIPOU3BOJCTBY, BE/ICHHE OTYETHON JOKYMEHTALIUH:

- co3yianue 6a3 JaHHBIX CTY/ICHTOB;

- KOHTPONb  JABWXKEHHS  YHCIEHHOCTH  CTYJIEHTOB (oTumcnenue,
BOCCTAaHOBIICHHE, IEPEBO, NIPE/IOCTAB/ICHHE aKaJleMHIECKHUX OTITYCKOB H TA);

- BEJICHUE IOUMEHHOMN KHUTH CTY/IEHTOB;

- (OpMHpOBaHHE W XpaHeHHe JHYHBIX eIl CTYICHTOB C IOCIeAyIOLIeit



nepeayeil uX B apXuB;

- KOHTPOJIb BEJICHHS CTYIEHYECKOH NOKyMeHTalMH (JMYHBIX JieJl, 3a4eTHBIX
KHIKEK, CTY/ICHYECKUX OHJIETOB M T.]11.);

- BblJ1a4a aKaJIeMMYECKHX CIPAaBOK U CIPaBOK 06 06yueHuy;

- BEJICHHE OTYETHOCTH 10 BOMHCKOMY YHETY CTY/ICHTOB.

2.3.4 Opranusanus paGoTI M KOHTPOIIO apXMBHOTO JICIONPOU3BOICTBA:

- OpraHusaumsi npuemMa JIO0KyMEHTOB MOCTOSHHOTO M BpeMeHHbIX (cBbiie 10
JIET) CPOKOB XPaHEHHsI, B TOM HYHCIE N0 JHYHOMY coctaBy, o0pa30BaBUIMXCA B
JeATEeNIbHOCTH KOJIIE KA,

- BCICHHE yyeTa JIOKYMEHTOB M (JOH/I0B, HAXOJISIIMXCS HA XPAHEHUH B ApXHBE;

- CHCTEMATH3alMs U pa3MelleHne IOKyMEHTOB, IOCTYNAIOIMX Ha XpaHeHHE B
apXuB,

- OCYUICCTBICHHE TNOArOTOBKM W IMpEJCTaBJeHHE HAa pacCMOTPEHHE U
COIIACOBAHME JKCNEPTHOM KOMUCCHH OPraHM3alMH OIMMCH JieJ TOCTOSHHOIO
XpaHeHHUs, BpeMeHHBbIX (cBbIme 10 jieT) cpoKOB XpaHEHMs, B TOM YHCIIE 110 JIHYHOMY
COCTaBy, a TAaK)Ke aKTbl O BBIICJICHUH M YHUYTOXKEHHIO apXMBHBIX JIOKYMEHTOB, He
MOMNENKAIIMX  XPAHEHUIO, aKThl 00 yTpare JOKYMEHTOB, aKThl O HEMCIIPaBUMbIX
MOBPEX/ICHHAX apXMBHBIX JIOKYMEHTOB;

- TIPCACTAaBICHHE HAa YTBEPXKACHHE JUPEKTOPY ONHMCH Jel IMOCTOSHHOIO
XPaHCHHS, ONMCH BpPeMEHHBIX (CBBIE 10 J1eT) CPOKOB XpaHeHHs, B TOM YHCIIe OMUCH
A€l TIO JIMYHOMY COCTaBY, aKTBl O BBIIENEHHH K YHHYTOKEHHIO apXHBHBIX
AOKYMEHTOB, HE IOMNEXKAUMX XPAHEHHIO, aKThl 00 yTpare JOKYMEHTOB, aKThl O
HEHCIPABUMBIX IOBPEXKACHUAX apXUBHBIX HOKYMEHTOB, yTBepkaeHHsIe DI1K;

- TPOBEIICHHE MEPONPHATHS 110 OOECNEYEHHIO COXPAHHOCTH IOKYMEHTOB,
HaxXOJAIHXCS B apXHUBE;

- MH)OPMHpPOBAaHHE IIOJNB3OBATENEH 110 BOIIPOCAM  MECTOHAXOXKICHHS
APXUBHBIX JIOKyMEHTOB; - - OPraHM3allKs BBIJAYM NOKYMEHTOB COTPYAHHKAM JUIS
paboThl B (IIPOCMOTPOBOM) TOMEIIEHHH WM BO BPEMEHHOE I10J1b30BaHHe. Brinaua
AOKYMEHTOB  NPOU3BOAMTCS IO 3asBICHUIO COTPYAHHKOB Ha MMS JAHpeKTOopa
KOJUIEeKa;

- WCIOJIHEHHE  3alpOCOB  MOJIb30BAaTeNeH, BBIAAYA APXHBHBIX  KOIHii
AOKYMEHTOB, apXHBHBIX BBIIIUCOK H apXHBHBIX CIIPABOK;

- BEJICHHE yeTa MCIOJIb30BaHHs IOKYMEHTOB apXHBa;

- y4acTue B pazpaboTKe JIOKYMEHTOB OpraHH3alUH 110 BOIIpOCaM apXHBHOIO
Jie1a ¥ JIeJI0NpOU3BOJICTBA.

3. 3akimounTebHbIC MOM0MKeHHS
3.1.Hacrosiuee Ilonokenue BeTymaeT B CHIY ¢ MOMEHTa ero YTBEPIXKICHHUS
JAMPEKTOPOM KOJLIE KA.
3.2. VsMeHeHHUs M JONONHEHUS K Hactosiwemy ITonoxenuio yreepikmaiores
JUPEKTOPOM KOJIIE KA.
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/TVBLS4C K WA
MPOMECTHOMA A
KoNNEA

MununcTepeTBo 06pa3oBanus u Haykn YensGuHckoi obnacTu
['ocynapctennoe 6101xeTHOe MpodeccHonanbHOe obpasoBaresibHOE yupenaeHHe
«Heasbunckuit npodeccnonanbubiii Kosex»

(I'BITOY «YenlTK»)

ITPUKA3
{\/1 é‘)u‘{t V"(/Z]VZ// NQ /\/—5‘("
r. Yensgbuuck

O6 yrBepaeHun Ilepeuns
JOKAJIbHBIX aKTOB

B cooTsercTBMH ¢ HOPMATHBHBIMH NpPABOBBLIMH aKTaMH POCCHIACKOJ
Oenepauny, YceraBom Komwlemka M JIOKATbHBIMH HOPMAaTHBHBIMH  aKTAMM,
PETIAMCHTHPYIOIIMMH ~ pealli3alMIo  Mpoueayp KOHTPOJIS U OLEHKM KayecTsa
00pa3oBaHus B KOJIEKeE,

ITPHKA3BIBAIO:

1. VTBepauts u BBecTH B Aelicteue ¢ 01.02.2024 r. npunaraemsie JTOKaIbHO-
HOPMATHBHBIE AKTBI:

- [Tonoxenue o BeaeHHH THYHBIX A€ o6ydarommxes B [BIIOY «UenlTK»;

- ITonoxxenue o nposenerny yue6usx c6opos B 'BITIOY «UenlTK»;

- Tlonokenue 06 HCIONB30BAHHH CPEACTB MOABHKHON pamHOTENCHOHHON

cBs3H B [’ BITOY «YenlTKy;

- I[Tonosxenue o popmax o6yuenus B 'BIIOY «UenlTK»;

- Ilonoxenue o nopsmke nepexoga obydarommxcs mo o6pazoBaTebHbIM

MporpamMMaM  CpelHEro Mpo(ecCHOHAIBHOrO 00pa3oBaHHs C  MJIATHOTO

oOy4uenns Ha 6ecrutatioe B [BITOY «YenlTK»;

- [Tonoxernne 06 anexrponnom xypHaie B I'BIIOY «YenlTK»;

- Tlonoxenue o nopsaxe 3amoyHEHMs, y4eTa M YHHUTOXKEHHS AHIIOMOB O

CpesHeM npodeccronanbHOM 06pa3soOBaHHK H MX 1yOIHKATOB;

- Ionoxenue 06 yuebHom otaene B FBIIOY «YenlTK»;

- Tlonokenue o BHyTpeHHeH CHCTEMe OLEHKH KauecTBa OOpa3OBaHMs B

['BITIOY «YenlIK»;

- ITonoxenue o nposeenunn camoobcenenosanms B [ BIIOY «HenlTK»;

2. 3amecrnremo nupexktopa no Wb Jlesutnny P.B. pa3MecTHTh

BBILICYKa3aHHbIC JOKYMEHTBI Ha CaiTe KOJIIeIKa.

3. KoHTpoib 32 MCTIONTHEHHEM HACTOSILETO MPHKA3a OCTABJISIO 32 COOOI.

JlupexTop é/p/ E.I'. Bacunayckene

NOKYMEHT NOAMUCAH
QNEKTPOHHOWM NOAMUCHIO

3aMm. AupekTopa no YP CepTudmkar: 008E4F5192DD7219A0E4BD70188CD1C29C
Bnapeneu: Bacunsiyckene EneHa MeHHagbeBHa

Konebekas Enetia Bukroposha [eiictautenes: ¢ 30.06.2023 Ao 22.09.2024
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